APPLICATION FOR COMMISSIONER AND/OR HEARING OFFICER
INSTRUCTIONS:  Please type all answers. Completely answer all questions.  Insert all information in your answer immediately after the question and allow the word processor to repaginate the document.  If a question does not apply, write “Not Applicable” in the space provided.  If the information is not available, write “Not Available” and state the reason(s) the information is not available.  
Sign and date page 6; sign or initial, as appropriate, the certification, the “Authorization for Background Checks” and the “Authorization to Release Personal Information” on pages 7 and 8.    The release on page 8 requires a witness signature.  Please make sure to read the bottom of page 7 about electronic signatures. The fact that you have applied is not confidential and the information provided may be verified by Committee members. 
The application must be RECEIVED by Human Resources 
NO LATER THAN the deadline indicated on the job posting.  
INDICATE CLEARLY THE TITLE OR TITLES THAT YOU WISH TO BE CONSIDERED FOR IN A COVER LETTER/SHORT NOTE.   
Please attach a resume and cover letter.  Any information contained in the resume need not be repeated in the Application form.  


Send the completed application (along with your resume) to:

Arizona Superior Court in Pima County

Attn: Human Resources

110 W. Congress, 9th Floor





Tucson, Arizona 85701







OR




Fax to (520) 724-4253






OR
E-mail to: humanresources@sc.pima.gov 
INSTRUCTIONS FOR LETTERS OF REFERENCE AND TELEPHONE CALLS

In response to the requests for references within section “F. REFERENCES", please provide for EACH question (41-44) the names, telephone numbers and e-mail addresses of three primary references who have a comprehensive knowledge of your qualifications.  
 If applicable, a reference may be listed repeatedly. The committee will contact these references and such other persons as may be deemed necessary.  The committee will not consider solicitation or lobbying by other parties whether by phone, letter, or e-mail.  The three references should provide assessments of the applicant's skills, expertise, ethics and any other characteristic relevant to an individual's potential for Commissioner. 
 

Applicants should not personally contact selection committee members regarding their application during the selection process.  Committee members cannot individually interview applicants or commit in advance to vote for any applicant.
A.  PERSONAL INFORMATION

1.
Full name:


2.
Office address:


3.
Mailing address:


4.
Have you been a resident of Arizona for the past five years?

5.
How long have you been a resident of Pima County OR will you be a Pima County resident by the time you would begin employment ?
B.  PROFESSIONAL BACKGROUND AND EXPERIENCE

6.
List all courts in which you have been admitted to the practice of law with dates of admission.  Give the same information for administrative bodies which require special admission to practice.

7.
Have you ever been denied admission to the Bar of any state due to failure to pass

 
the character and fitness screening? ____ If so, explain. 

8.
If you have not been employed continuously since completing your formal education, 
describe what you did during any periods of unemployment or other professional 
inactivity in excess of four months.    

9.
Describe the nature of your present law practice, listing the major areas of law in which you practice and the percentage each constitutes of your total practice.

10.
List other areas of law in which you have practiced.

11.
Indicate any specialties for which you have applied for certification by the State Bar of Arizona and the results of that or of those applications.

12.
Describe your typical clients.

13.
List not more than three cases you litigated or participated in as an attorney before mediators, arbitrators, administrative agencies, trial courts or appellate courts.  State as to each case:  (1) the date or period of the proceedings; (2) the name of the court or agency and the name of the judge or officer before whom the case was heard; (3) the names, addresses (street and e-mail) and telephone numbers of all counsel involved and the party each represented; (4) a summary of the substance of each case, and (5) a statement of any particular significance of the case.  

14.
If you now serve or have previously served as a mediator, arbitrator, part-time or full-time judicial officer, or quasi-judicial officer (e.g., administrative law judge, hearing officer, member of state agency tribunal, member of State Bar professionalism tribunal, member of military tribunal, etc.), give dates and details, including the courts or agencies involved, whether elected or appointed, periods of service and a thorough description of your assignments at each court or agency.  Include information about the number and kinds of cases or duties you handled at each court or agency (e.g., jury or court trials, settlement conferences, contested hearings, administrative duties, etc.).  

15.
Describe any additional professional experience you would like to bring to the Committee’s attention.

C.  BUSINESS AND FINANCIAL INFORMATION
16.
Have you filed your state or federal income tax returns for all years you were legally required to file them? ________ If not, explain.

17.
Have you paid all state, federal and local taxes when due? ________ If not, explain.

D.  CONDUCT AND ETHICS

18.
Have you ever been expelled, terminated, or suspended from employment, or any school 
or course of learning on account of plagiarism, cheating, or any other "cause" that might 
reflect in any way on your integrity? ________ If the answer is "Yes," provide all details.

19.
Are you currently charged with or have you ever been arrested for or convicted of any felony, misdemeanor, or violation of the Uniform Code of Military Justice? ________ 


If so, give details.

20.
If you performed military service, please indicate the date and type of discharge.  If other than honorable discharge, explain.

21.
List and describe any litigation concerning your practice of law in which you are or were a party.

22.
List and describe any litigation involving an allegation of fraud in which you are or were a defendant.

23.
List and describe any sanctions imposed upon you by any court for violation of any rule or procedure or for any other professional impropriety.

24.
To your knowledge, has any formal charge of professional misconduct ever been filed against you by the State Bar or any other official attorney disciplinary body in any jurisdiction? ________ If so, when?  How was it resolved?

25.
To your knowledge, has any formal charge of judicial misconduct ever been filed against you by the commission on judicial conduct or any other official judicial disciplinary body in any jurisdiction? ________ If so, when?  How was it resolved?

26.
During the last 10 years, have you unlawfully used controlled substances, narcotic drugs or dangerous drugs as defined by Federal and State laws?  ________ If your answer is "Yes," explain in detail.  (Unlawful use includes the use of one or more drugs and/or the unlawful possession or distribution of drugs.  It does not include the use of drugs taken under supervision of a licensed health care professional or other uses authorized by Federal law provisions.)

27.
In the past year, have you ever been reprimanded, demoted, disciplined, placed on probation, suspended, cautioned or terminated by an employer as result of your alleged consumption of alcohol, prescription drugs or illegal use of drugs? ________ If so, state the circumstances under which such action was taken, the name(s) of any persons who took such action, and the background and resolution of such action.

28.
Within the last five years, have you ever been formally reprimanded, demoted, disciplined, cautioned, placed on probation, suspended or terminated by an employer? ________ If so, state the circumstances under which such action was taken, the date(s) such action was taken, the name(s) of any persons who took such action, and the background and resolution of such action.

29.
Have any of your current or former co-workers, subordinates, supervisors, customers or clients ever filed a complaint or accusation of misconduct against you with any regulatory or investigatory agency, or with your employer? ________ If so, state the date(s) of such accusation(s), the specific accusation(s) made, and the background and resolution of such action(s).

30.
Have you ever refused to submit to a test to determine whether you had consumed and/or were under the influence of alcohol or drugs? ________ If so, state the date you were requested to submit to such a test, type of test requested, the name of the entity requesting that you submit to the test, the outcome of your refusal and the reason why you refused to submit to such a test.

31.
Within the last five years, have you failed to meet any deadline imposed by a court order or received notice that you have not complied with substantive requirements of any business or contractual arrangement? ________ If so, explain in full.

32.
Have you ever been a party to litigation alleging that you failed to comply with the substantive requirements of any business or contractual arrangement, including but not limited to bankruptcy proceedings? ______ If so, explain in full.
33.
Have you ever violated a court order including but not limited to an order for payment of child or spousal support? ________ If so, explain.
E.  PROFESSIONAL AND PUBLIC SERVICE
34.
Have you published any legal or non-legal books or articles? ________ If so, list with the citations and dates.

35.
Are you in compliance with the continuing legal education requirements applicable to you as a lawyer or judge? ________ If not, explain.

36.
Have you taught any courses on law or lectured at bar associations, conferences, law school forums, or continuing legal education seminars? ________ If so, describe.

37.
a.
List memberships and activities in professional organizations, including offices held and dates.


b.
Have you served on any committees of any bar association (local, state or national) or have you performed any other significant service to the bar? ________ List offices held in bar associations or on bar committees.  Provide information about any activities in connection with pro bono legal services (defined as services to the indigent for no fee), legal related volunteer community activities or the like.

38.
Describe the nature and dates of any community or public service you have performed that you consider relevant.  Have you led or participated in any community collaborations?
39.
List any professional or civic honors, prizes, awards, or other forms of recognition which you have received.

40.
Describe any interests outside the practice of law you would like to bring to the committee’s attention.

F.  REFERENCES
41.
List the names, addresses, telephone numbers and, if available, electronic mail addresses of three references who are lawyers or judges, and who are familiar with your professional activities, who would enthusiastically recommend you as qualified to serve on the judiciary.

42.
List the names, addresses, telephone numbers and, if available, electronic mail addresses of three persons who are neither lawyers nor judges with whom you have had contact other than professionally, who would enthusiastically recommend you as qualified to serve on the judiciary.

43.
List the names, addresses, telephone numbers and, if available, electronic mail addresses 



of three lawyers with whom you have continuously dealt on substantive matters as 



adversaries in the last five years.  If you have been a full-time judicial or quasi-judicial 



officer for the last five years, list the names, addresses and telephone numbers of three 



lawyers who have frequently appeared before you in contested matters. 
44.  
List the names, addresses, telephone numbers and, if available, electronic mail addresses  


of three references who are or were fellow participants in community organizations or 



activities, who would comment on your participation.
ADDITIONAL INFORMATION
45.
Provide any additional information relative to your application or qualifications you would like to bring to the Commission’s attention at this time.

46.
Attach a brief statement to this document explaining why you are seeking this position.

All the statements made in this application are true and correct to the best of my knowledge, and submission of this Application expresses my willingness to accept appointment to the judicial position applied for in this application.









__________________________________________









(Signature)                  









__________________________________________









(Date)
AUTHORIZATION FOR BACKGROUND CHECKS
Criminal and disciplinary records of applicants will be checked.

By submission of this application, applicant hereby authorizes the Pima County Superior Court’s Nominating Committee, upon request of the Presiding Judge of the Court, or her designee, to conduct a criminal background record check and entire disciplinary records investigations with the State Bar of Arizona as part of the application process for judicial appointment.

Name:


Address:

E-mail address:

Work Phone:

Home Phone:

Cellular Phone:

FAX Number:

Date of Birth:

Place of Birth:

State Bar Number:

Social Security Number may be requested later in the process
Signed this ___________ day of _________________________, 20________.






________________________________________________________








(Signature)

Applications submitted electronically are acceptable without a signature providing the applicant also applies bearing an original signature.  Electronically submitted applications are deemed received when received in our office.
AUTHORIZATION TO RELEASE PERSONAL INFORMATION

Re: ___________________________________

* Social Security Number may be requested later in the process
Name of Applicant

TO WHOM IT MAY CONCERN:

By my signature hereon, I agree as follows:

A.
This is your authority to release to the Arizona Superior Court in Pima County within one year of the date of my signature any information that you may have with reference to me and to my employment, education and/or criminal history.  

B.
I hereby release you from liability and I hereby waive any cause of action that I might otherwise assert against you due to your providing information about me to the Arizona Superior Court in Pima County or its agents and employees.  This release and waiver are intended to bind my heirs and assigns as well as myself.  If you are the employee, officer, agent or representative of any corporation, organization, partnership, association or other entity, I also release this entity and all of its employees, officers, partners, owners, and agents from any liability and I waive all causes of action against them, both individual and jointly, for the release of the requested information.

I agree that a photocopy of this Release may be accepted by you and will have the same authority as the original.

____________________________________
_______________________________________

Name of Applicant





_______________________________________

Maiden Names or other names information may be listed under

____________________________________
__________________________

Signature of Applicant (before witness)

Date

_______
If initialed, I also authorize you to provide the agent/employee of the Arizona Superior Court bearing this authorization with all information personally known to you concerning my personal history, conduct, background and ethics, as part of any background investigation that may be conducted by the Court.  The entirety of Paragraph B above regarding releasing you from all liability for providing information applies with equal force to this additional authorization.  

____________________________________

Name of Witness

____________________________________
__________________________

Signature of Witness




Date

*Disclosure of your Social Security Number is voluntary; however, you are required to submit to an applicant criminal history records check in order to be employed with the Superior Court in Pima County (A.R.S. §12-102). A criminal history records check cannot be completed without a social security number. You will not be employed if the Superior Court is unable to complete a criminal history records check.   Once you have provided your Social Security Number, it may be used as a secure representation of your identity on certain official personnel documents.  
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